PAYROLL SERVICES

Automatic Debit Agreement Form

Authorization Agreement
I hereby authorize Big Fish Payroll Services LLC to initiate automatic debits to my account at the financial
institution named below. I also authorize Big Fish Payroll Services LLC to make reversal transactions in the event
that a debit or credit entry is made in error, or if corrective entries need to be made.

I understand for Direct Deposit Services to run smoothly I must submit payroll at least 2 business days prior to
check date. I also understand that all Tax Liabilities and ACH (Direct Deposit) activity, including invoice fees and
the total of employee’s direct deposit, will be debited from my account the business day before check date. If
we use the Big Fish Payroll Net Pay Service I understand that my bank account may be debited 2 business days
prior to check date for the full amount of the net checks.

I understand I am responsible for any exception fees that may occur, including, but not limited to, NSF fee’s,
Bank Account Notifications of Change, and Closed Account fee's.

Big Fish Payroll Services LLC shall not be responsible for any special, incidental, or consequential damages even
if Big Fish Payroll Services has knowledge of such potential loss or damage. We will not be responsible of failure
to provide services if due to any cause or condition beyond the reasonable control of Big Fish Payroll Services
LLC.

This agreement will remain in effect until Big Fish Payroll Services LLC receives a written notice of cancellation

from me, allowing 10 days to process my request, or until my account has a zero balance with Big Fish Payroll
Services LLC.

Account Information

Name of Company:

Name of Financial Institution:

Routing Number:

Checking Savings
Account Number: ] Ol

Authorized Name:

Authorized Signature: Date:

Please attach a voided check .

Office phone:714.769.3410 www.bigfishpayroll.com support@bigfishpayroll.com



PAYROLL SERVICES

Direct Deposit Services FAQ

When does the money leave my business account?

Payroll funds will be debited from your account the day before check date. The total will
include all Tax activity and ACH activity, including employees Direct Deposit and payroll service
fees. If you do not have money available, it is best if you don’t submit your payroll.

When will direct deposit be credited to my employee’s bank account?
Direct Deposit is credited on the check date or “pay day” of your payroll. It will usually be
available at 12:01am on that day but the specific time of availability is a function of the
employees receiving bank.

When do I have to submit my payroll?

To ensure Direct Deposit is credited on the correct date you must submit your payroll at least
two business days before check date by noon. For example, if your payroll check date is on a
Friday then you must submit payroll by noon on Wednesday.

What happens if I miss my deadline?

You will get at least one reminder call before your deadline. If you still are unable to submit in
time you will have two choices; you may run the payroll with live checks (no Direct Deposit)
and have them delivered, or you may let the Direct Deposit’s go through and most likely see
them credited one day after check date.

Will Big Fish Payroll Services LLC cover bounced check fees or electronic
payments?

No, writing checks on money that is not available in your checking account is not advisable.
Direct Deposit errors are extremely rare but they do happen. Any electronic payments that your
employees may schedule (i.e. electronic bill pay, etc) should be scheduled 2-3 days after your
normal pay date. This leaves time to catch any errors.

What exception fees are there?

Notice of Change charges of $2.00 are assessed when a bank routing number is changed and
your employee does not notify you/us ahead of time. Returned Item fees of $5.00 are assessed
when an employee closes their account and dose not notify you of the change. Returned item
fees of $50-$100 are assessed if an Employer debit is returned.

Direct Deposit is an optional service. Big Fish Payroll Services LLC reserves the right to remove the client
from Direct Deposit should the client NSF their debit more then once.

Office phone:714.769.3410 www.bigfishpayroll.com support@bigfishpayroll.com




